INTERNAL REVENUE SERVICE

Tax Exempt and

Government Entities

Exempt Organizations



Are you an organization
that receives contributions

of $250 or more?

or

Are you an organization
that provides goods or
servicesto donors who
make contributions of

more than $75?

or

Are you adonor who makes

contributions to a charity ?




IRS Publication 1771, Charitable
Contributions—Substantiation and
Disclosure Requirements, explains the federal
tax law for organizations such as charities and churches
that receive tax-deductible charitable contributions and
for taxpayers who make contributions.

There are recordkeeping and substantiation rules
imposed on donors of charitable contributions and
disclosure rules imposed on charities that receive

certain quid pro quo contributions.

L adonor must have a bank record orwritten
communication from a charity for any monetary
contribution before the donor can claim a
charitable contribution on his/her federal income
tax return

L adonor is responsible for obtaining a written
acknowledgment from a charity for any single
contribution of $250 or more before the donor can
claim a charitable contribution on his/her federal
income tax return

L a charitable organization is required to provide a
written disclosure to a donor who receives goods
or services in exchange for a single payment in excess
of $75

More on recordkeeping, written acknowledgments and
written disclosures is addressed in this publication.

The rules in this publication do not apply to a donated
motor vehicle, boat, or airplane if the claimed value
exceeds $500. For information on vehicle donations,
see IRS Publication 4302, A Charity's Guide to Vehicle
Donations, and IRS Publication 4303, A Donor’'s Guide
to Vehicle Donations.

For information about organizations that are qualified
to receive charitable contributions, see IRS Publication
526, Charitable Contributions. Publication 526 also
describes contributions you can (and cannot) deduct,
and it explains deduction limits. For assistance about
valuing donated property, see IRS Publication 561,
Determining the Value of Donated Property.
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Recordkeeping Rules

Requirement

7 Zedeh YWddej YbW_c W jWn Z][.
e\ YWir" W Y~[Ya eh ej*[h ced[]W
cW_djW_di W h[YehZ e\ jA[ Yedjh
XWda h[YehZ ikY™ Wi W YWdY][btL
d YWj_ed \hec j~[ YAWh_jo ikY"
A" dWecel e\ jA YAWh_jo" jr[ ZWj]
Wcekdj e\ j~[ Yedjh_Xkj_ed$

Payroll Deductions

<eh Y"Wh_jWXDb[ Yedjh_Xkj_edi c

j"[ Zedeh cWo ki[ Xej™ e\ j~[ \ebb
mh _jj[d Yecckd YWj ed \hec jA[ Y

. W fWo ijkX" <ehc M#(" MW][ Wd:
eh ej~[h [cfbeo[h#\kd _I"[Z ZeY Kk«
Xo jA[ [cfbeo[h jA"Wj i"emi "] Wc
je W Y*Wh_jWXb[ eh]Wd_pWj_ed

. W fb[Z][ YWhZ fh[fWh[Z X0 eh W
N YAWh_jWXDb[ eh]Wd_pWj_ed$

Sem[I[h" _\ \WWZie did b [cYeadjih _XKkj_¢
eh ceh[ Xo fWoheBWZR2bYj: [ZKY|

kdZNith _jj[d 7Yadewe{Zjédj _dlehc
fb[Z][ YWhZ ckij _dYbkZ[$



Written Acknowledgment

Requirement
7 Zedeh YWddej YbW_c W jWn Z][.
Yedjh_ Xkj_ed e\ (+& eh ceh[ kdb
Yedj[cfehWd[eki" mh_jj[d WYaden
j_ed \hec j~[ h[Y_f_[d]j eh]Wd_pW
Zel[i dej WYademb[Z]][ W Yedjh_Xk
m_jrekj W mh_jj[d jWYaedaehb fAVd[d
" JWn Z[ZkYj_ed$ 7bjrek]™ _j _i
eXjW_d W mh_jj[d WYademb[Z]c]|c
W Zedeh Xo fhel _Z d] W j _c[bo" r
J"[ \ebbem_d] _d\ehcWj_edO
1$dWc[ e\ eh]Wd_pWj_ed
$Wcekdj e\ YWi”r Yedjh_Xkj_ed
$Z[iYh_fj_ed Xkj d&jwW Medklh _ X
$ijWij[c[d] j*Wj de ]JeeZi eh i[hl_Y
eh]Wd _ ed ahhykkedjh_ Xkj_ ed"
YWi[
$Z[iYh_fj_ed WdZ JeeZ \W_j» [ij_
ehli[M[I\" Wdo" j*W]j Wd eh]Wd_p\
\eh j~[ Yedjh_Xkj_ed
SijWjlc[dj W] JeeZijeW | [WIdH¥h]V
j_ed fhel_Z[Z _d h[jkhd \eh jA[ Y

[dj _h[bo e\b djVe#] Xu[d[i Z[iY]
in i FRXBE_YWjPEH mWi AT YW

?2j _i dej d[Y[iiWho je _dYbkZ[ [_]
i[Ykh _jo dkcX[h eh jWn _Z[dj_OY\
WYademb[Z]c[d]$

7 i [fWhWj[ WYademb[Z]c[d] cWo X
Yedjh Xk(j+&dek\ceh[" eh ed[ WY ai



kY Wi Wd WddkWb ikccWho" cW
i[I[hWb i_d]b[ Yedjh_Xkj_edi e\ (
?HI \ehci \eh jA[ WYademb[Z]c[d]¢
Yecfkj[h#][d[hWj[Z \ehci m_j» j"
WYY[ffWXDb[$ 7d eh]Wd_pWj_ed Y
e\ "] WYademb[Z]c[d) je j~] Zede
fhel _Z[ j»] WYademb[Z]c[d] [b[Y]h
[#cW _b WZZhJii[Z je |j*][ Zedeh$ 7
J"[ WYademb[Z]c[d] je » i eh *"[h
hijkhd" Xkj ckij h[jW_d _j#je ikXij
j_ed$ I[fWhWj[ Yedjh_Xkj_edi e\ |
WITh[]Wj[Z$ 7d [nWcfb[ EA_jd]liij¥e
W ZedehEi Y2AkhY” e\ b[ii j*Wd (A
WddkWb jejWb Yedjh_Xkj_edi Wh]

Contemporaneous

H[Y _f _[dj eh]Wd_pWj_edi #of YWt
[Z]c[dji je Zedehi de bWj[h jAWd (
\ebbem_d] j*] ZedWj_ed$ <eh j»]
je X[ Yedi_Z[h[Z Yedj[cfehWd[eKki
Zedeh ckij h[Y[_I[ j*[ WYadlenh(z
" ZWj[ ed m”A_Y~™ jA] Zedeh WYjk
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~dZ_|_ZKWb \[Z[hWb _dYec[ jWn |
Yedjh_Xkj_edl eh jA[ ZK[ ZWj[ _c
h[jkhd$

Goods and Services

JAN WYademb[Z]c[d] ckij Z[iYh_X]
eh]Wd_pWj_ed fhel _Z[i _d [nY MW
(+& eh ceh[$ ?) ckij Wbie fhel_Z]
j"[ IWbk[ e\ ikY”™ ]JeeZi eh i[hl_Y]i
]lld[hWbbo h[ZkY[ jA[ Wcekdj e\ j»
Xo jAl \W_h cWhalj IWbk[ e\ jA[ ]e
Xo jA[ eh]Wd_pWj_ed$ =eeZi eh i]
i[hl_Y[i" X[d[Oji eh fh_1_b[][i$ >e
[nY[fj_edi Wi Z[iYh_X[Z X[bemO

Token Exception /E?dikXijWdj_Wb JeeZi el
YA*Wh_jWXb[ eh]Wd_pWj_ed#fhel .
j_edi Ze dej "WI[ je X[ Z[iYh_X][Z

=eeZ WdAZ i[hl_Y[i Wh[ Yedi_Z[h]Z
ji"[ fWoc[dj eYYkhi _d j~[ Yedj[nj
YWcfW _]d _d m”~_YWjWed *Wlhe hwiX
J"[ Zedeh e\ jA[ Wcekdj e\ j~[ Yed
Z[ZkY]j_Xb[ Yedjh_Xkj_ed" WdzO
1$j"[ \W_h cWha[j IWbk[ e\ jA[ X[d
[nY[[Z j~[ b[ii[h e\ ( f[hY[d] e\ j”
S fWoc[d] _i Wj b[Wij **$+&" |
X[Wh jA[ ehPWIL [patj bed& [$]$" °
ckli" eh feij[hi " WdZ j~[ Yeij e\
JAl b_c_j\eh Cbem#Yeij Whj_YDb

<h[[" kdehZ[h[Z bem#Yeij Whj_YDb
_dikXijwdj_Whb$



Example of a token exception: If a charitable
organization gives a coffee mug bearing its
logo and costing the organization $8.90 or less
to a donor who contributes $44.50 or more,
the organization may state that no goods or
services were provided in return for the $44.50

contribution. The $44.50 is fully deductible.

EYV U']J]JRc R f_ed RcV W c #!(
RU[fdeVU W'c Z TReZ'_ 4 _eRTe
4fde "Vc 2TT f_e DVcgZTVd Re )
Z IRez' RU[fde”"V_e Z W' 'c”ReZ

Membership Bene rs Exception— 7d WddkWDb

c[eX[hir_f X[d[O]j _i Whbie Yedi_Z]

_J _i fhel _Z[Z _d [nYAWd][ \eh Wd

b[ii WdZ Yedi_iji e\ WddkWDb h[Yk

ikY™ WiO

1$\h[[ eh Z_iYekdj[Z WZc _ii_edi je
eh]WdEpWy Yed j [i eh [I[d]ji

$Z iYekdji ed fkhY~AWi[i \hec j~[ ¢
S\h[[ eh Z_iYekdj[Z fWha_d]

$\h[[ eh Z_ iYekdj[Z WZc _ii_ed je
ifedieh[Z XOoMNda@h{WW_fih#f[hie
Yeij dej dYbkz_d] el[h"[WZ |
Whj YDb[iE b_c_ji



Example of a membership bene ts exception;
If a charitable organization offers a $75 annual
membership that allows free admission to all of
its weekly events, plus a $20 poster, a written
acknowledgment need only mention the $20
value of the poster, since the free admission
would be considered insubstantial and,

therefore, would be disregarded.

Intangible Religious Bene ts Exception— ?\ W h[b _]
eh]Wd_ _pWj ed fhel Z[i edbo C _dj
W Yedjh_Xkjeh" jA] WYademb[Z]c]|
eh IWbk[ jrei[ X[d[Oji$ ?j YWd i
j_ed fhel _Z[zZz djWd]_Xb[ h[B ] e

MAW] Wh[ C_djwd]_Xb[ h[b_]_eKki
X[d[Oji fhel Z[Z Xo W] |Wad #[ff hoNj[
[nYbki_I[bo \eh h[b_] eki fkhfei[i'
~d Yecc[hY_Wb jhwdiwYj_edi ekj
‘nWcfb[i _dYbkZ[ WZc_ii_ed je W
TU JY)WAYcXb[ X[d[Oj" ikY” Wi m_
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Y[h[cedo$ 8[d[Oji j*W] Wh[ dej _d
_dYbkZ[ [ZKYW] _ed b[WZ _d] je W
i[hl _Y[i" WdZ Yedikc[h JeeZi$

Payroll Deductions

MA[d W Zedield oW &[e@dywh _Xkj_ed e)
ceh[ Xo fWohe'bp'[ZZeld¥ejh edWo ki[

j"[ \ebbem _d] ZeYkc[dji Wi jA] mh
eXjW _d[Z \ehc j»~] eh]Wd_pWj_ed(

. W fWo ijkXH RXKWcRM#(E RihDejR gV
ZeYkc[d] \khd _i*[Z Xo j*[ [cfbeo
Wcekdj m_jr*[bzZz Xo jA[ [cfbeo[h
eh]Wd_pWj _ed" WdZ

.t W fb[Z][ YWhZ jAWj] dYbkZ[i W |
" eh]Wd _pWj ed Ze[i dej fhel .
Yedi_Z[hWj_ ed \eh Yedjh_XKkj_ec
fWohebb Z[ZkY]j_ed$

WY”N fWohebb Z[ZkYj_ed Wcekd]
W i[fWhWj[ Yedjh_Xkj_ed \eh fkhf
hfgk _h[c[dj \eh mh_jj[d WYademb

Unreimbursed Expenses
?\ W Zedeh cWal[i W i_d]b[ Yedjh_
_d jr[ \ehc e\ kdh[_cXkhi[Z [nf[di]
jhwdifehjwj_ed [nf[di[i _dYkhh[Z
ZedWj[Z i[hl_Y[i \eh Wd eh]Wd_p)\
eXjW_d W mh_jj[d WYademb[Z]c][c
YedjW_d_d]O
. W Z[iYh_fj_ed e\ jA[ i[hl_YTJi fhel
. W ijWj[c[dj e\ m~[j~[h eh dej j/]
lJeeZi eh i[hl_YJ[i _d h[jkhd \eh j”
. W Z[iYh_fj_ed WdZ JeezZ \W_j~ [i
eh i[hl_Y[i" _\ Wdo" j*"Wj Wd eh]
\eh jA[ Yedjh_Xkj_ed
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LW ijWj[c[d] j"W] JeeZi eh i[Wl_Y]
i _ed fhel_Z[Z _d h[jkhd \eh jA[ Y
[dj _h[bo e\ _djwd] _Xb[ h[b_] ek
Cd jr i fkXb\YWWiedWi jA[ YWi[

2d WZZ _j _ed" W Zedeh ckij cW_d
kdh[_cXkhi[Z [nf[di[i$ 3XQBRXIE RN\
3 A"dbY\R&dW _2EiYh fj _ed e\ #[Yeh
Wj[ W ZedehEi Yedjh_Xkj_ed Z[Zk

Example of an unreimbursed expense: A
chosen representative to an annual convention
of a charitable organization purchases an airline
ticket to travel to the convention. The organiza
tion does not reimburse the delegate for the
$500 ticket. The representative should keep
arecord of the expenditure, such as a copy

of the ticket. The representative should obtain
from the organization a description of the
services that the representative provided and a
statement that the representative received no

goods or services from the organization.

Examples of Written Acknowledgments

. CJ"Wda oek \eh oekh YWi” Yedjl
eh]Wd _pWj _edEi dWc[ h[Y[_I[Z
De JeezZi eh i[hl_Y[i m[h[ fhel _Z]
Yedjh_Xkj_ed$E

. CJ"Wda oek \eh oekh YWi” Yedjl
eh]Wd _pWj _edEi dWc[ h[Y[_I[Z
[nY *Wd][ \eh oekh Yedjh_ Xkj_ ed
m_j» Wd [ij_cWj[Z \W_h cWhal[j |



L CJ"Wda oek \eh oekh Yedjh_ XKkj_
WdzZ cWjY” _d] ZhJii[h jAW] eh]W
ed CWhY”" '+" (&&-% De JeeZi eh
[nY*"Wd][ \eh oekh Yedjh_Xkj_ed

JMN \ebbem _d] 1 Wd [nWcfb[ e\ W
mA[h[ W YA*Wh _jo WYY][fji Yedjh_X

_jEWYj I j_[i0

. CJM"Wda oek \eh oekh Yedpgh XKkj.
j_edEi dWc[ cWZ[ _d j*[ dWc][ e
fhel]hWc$ De JeeZi eh i[hl_Y[i m|
\eh oekh Yedjh_ Xkj ed$E
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Written Disclosure

Requirement

7 Zedeh cWo edbo jWa[ W Yedjh_
[nj[d] j*Wj ~_i%"[h Yedjh_Xkj_ed
e\ jA[ ]leeZi eh i[hl_Y[i jA] Zedeh |
Yedjh_Xkj_edl jA[h[\eh[" Zedehi
leezZi eh i[hl_Y[i$ 7d eh]Wd_pWj_
Z iYbeikh[ ijWj[c[d]j je W Zedeh m
[nY[[Z_d] -+ fWhjbo Wi W Yedjh_
Wdz i[hl_Y[i fhel_Z[Z Xo jA[ eh]W
cWZ[ Xo W Zedeh _d [nYAWdd][ \el
Wia@YT Yedpe Xkj_ ed$

Example of a quid pro quo contribution: A
donor gives a charitable organization $100 in
exchange for a concert ticket with a fair market
value of $40. In this example, the donor’s tax
deduction may not exceed $60. Because the
donor’'s payment (quid pro quo contribution)
exceeds $75, the charitable organization must
furnish a disclosure statement to the donor,
even though the deductible amount does not
exceed $75.

7 h[gk_h[Z mh_jj[d Z_iYbeikh[ ijw

. _d\ehc W Zedeh jAW] jA"[ Wcekd]
1 Z[ZKkYj_Xb[ \eh \[Z[hWb _dYec
jA[ [nY[ii e\ ced[o WdZ j*[ \W_h
ej"[h j"Wd ced[o Yedjh_XKkj[Z X
IWbk[ e\ ]JeeZi eh i[hl_Y[i fhel Z

. fhel _Z[ W Zedeh m_j» W JeeZ#\W
cWha[j IWbk[ e\ j~A[ ]JeeZi eh i[hl,
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7d eh]Wd_pWj_ed ckij \khd_i~" W |
Yedd[Yj_ ed m_j» [_j~[h j~[ ieb_Y _
aeYT YbdjhaeXkj_ed$ I ijWj[c[d]
WdZ ckij X[ cWZ[ _d W cwdd[h j»)
Wijj[dj_ed e\ jA] Zedeh$ <eh [nWc
m_j* d W bWh][h ZeYkc[d] c_]"] d

Exception

7 mh_jj[d Z_iYbeikh[ ijWj[c[dj _i ¢

. mATh[ jA] JeeZi eh i[hl_Y[i ]_I[d j
Cjea[d [nY[fj_ed"E j~[ Cc[cX[hir
eh jA[ C_djWd]_Xb[ h[b_]_eki X[
[Whb_[h

. mA[h[ jA[h[ _i de ZedWj_I[ [b[c][d
jhwdiwyj_ed" ikY® Wi _d W jof_

Penalty

7 f[dWbjo _i _cfei[Z ed YAWh _j_[i
mh _jj[d Z _iYbeikh[ h[gk_h[c[dj$ J
Yedjh Xkj _ed" dej je [nY[[Z +"&&
eh cW_b _d]$ 7d eh]Wd_pWj_ed c\
YWd i“em jA"Wj \W_bkh[ je c[[] j"I
h[WiedWXb[ YWKIi[$
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Further Information

written acknowledgment —: [[W _b[Z hk#[i \eh
fehWd[eki mh_jj[d WYademb[Z]c][c
-& . e\ M ?dj[hdWDb H[I[dk[ 9eZ
e\ jA] ?2dYec[ JWn H[]kbWj edi$ J
i[j \ehj~ _d I[Yj_ed +") ~ ( e\ j*]
X[ \ekdZ ed jA[ ?HI M[X i_j[ W] mr

written disclosure —: [JW _b[Z hkb[i \eh mh_
ijWj[c[dji Wh[ YedjW_d[Z _d I[Y]_
H[I[dk[ 9eZ[ WdZ I[Yj_ed '"$,""+#"
H[]kbWj_ed$ J~[ f[dWDbjo hkb[i Wh
ji"[ 9eZ[$ I~ _i _dlehcWj_ed YWd >
Wj mmm$_hislel$

IRS publications —EhZ[h fkXb_YWj ed Xo
& &(/#),-,% :emdbeWZ ?HI fkXb_Y

IRS customer service —J[b[fred[ Wii_ijWdY|[
jWn _d\ehcWj_ed _i WIW_bWXDb[ X
jebb#\h[[ W] .&& .(/#'&*&$

EO customer service —J [b[fred[ Wii_ijWwdY]
je [n[cf] eh]Wd_pWj_edi _i WIW _b
Eh]Wd_pWj_edi 9kijec[h 7YYekd]
(THA+&&

EOWebsite—L _i_j ;n[cfj) Eh]Wd_pWj_e
mmm$_hi$]lel%[e$

EOUpdate—Je h[Y[_I[ ?HI ;n[cfj] Eh]W!
KfZWj[" W h[]kbWh [#cW _b d[mib]
jWn#[n[cf] eh]Wd_pWj_edi WdZ jW
jrfe" 1_i_j mmm$_hi$lel%[e WAZ Y

Stay Exempt (www.stayexempt.org) —7 P HIdj[h WY #

J_hh [ X# XWW [fAl e PYW I hWvid c fb _ W d Y [
_iikfed\hxotj\NWdZ Z#i Wi Z[n[cfj
eh]Wd_pWj_edi$

13



¥ IRS

Department of the Treasury
Internal Revenue Service

www.irs.gov

Publication 1771 (Rev. 5 2007)
Catalog Number 20054Q




